UNCLASSIFIED
CONTRACT ACTIVITY REPORT (CAR)

SECTION 1:  MONTHLY REPORT 
Fill in the fields as described.
*If this report is for a contract, and not a task order, then replace all task order references with the contract’s information.
	SECTION 1:  MONTHLY REPORT 

	Contract/Task order name: [task order name]

	Contract number: [contract number]

	Reporting period: [ddmmmyyyy- ddmmmyyy]



SECTION 2:  DESCRIPTION OF WORK BEING PERFORMED 
	[bookmark: _Hlk275249178]SECTION 2: DESCRIPTION OF WORK BEING PERFORMED

	[brief general description of work being performed.]



SECTION 3: TASK ORDER POINTS OF CONTACT 
Insert additional rows as needed.  
If the Government Project Manager is the same as the COR, enter “Same as COR”.
	SECTION 3:  TASK ORDER POINTS OF CONTACT

	Contracting Officer (CO)
	Address
	Phone Number
	Email

	[CO Name]

	[Street Address][
City, State  Zip Code]
	[xxx-xxx-xxxx]
	[CO email address]

	Contracting Officer Representative (COR)/Alternate COR Name
	Address
	Phone Number
	Email

	[COR Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[COR email address]

	[ACOR Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[ACOR email address]

	[ACOR Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[ACOR email address]

	Government Project Manager
	Address
	Phone Number
	Email

	[Government PM Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[GovPM email address]

	Contractor Project Manager
	Address
	Phone Number
	Email

	[Contractor PM Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[CntrPM email address]



SECTION 4: TOTAL NEGOTIATED VALUE (BASE AND ALL OPTION PERIODS)  
Enter negotiated value for Base and all Option periods for the contract by CLIN, and total overall Task Order value (insert additional columns and rows as needed). This negotiated value is the value at award, plus or minus any changes in negotiated value via contract modification(s).
	SECTION 4:  TOTAL NEGOTIATED VALUE (BASE AND ALL OPTION PERIODS)

	Base/ Option
	Period of Performance
	CLIN
	Amount
	Hours (if applicable)

	Base
	[ddmmmyyyy]- [ddmmmyyyy]
	0001
	[$x,xxx,xxx]
	[xxx,xxx]

	
	[ddmmmyyyy]- [ddmmmyyyy]
	0002
	[$x,xxx,xxx]
	NA

	Base Total
	
	
	[$x,xxx,xxx]
	

	Option 1
	[ddmmmyyyy]- [ddmmmyyyy]
	1001
	[$x,xxx,xxx]
	[xxx,xxx]

	
	[ddmmmyyyy]- [ddmmmyyyy]
	1003
	[$x,xxx,xxx]
	N/A

	Option 1 Total
	
	
	[$x,xxx,xxx]
	

	TOTAL
	[$x,xxx,xxx]
	[$x,xxx,xxx]
	



SECTION 5: MODIFICATIONS  
Provide initial award value and funding in first row; then enter Modification number; a narrative purpose for the modification; date issued; new cumulative total amount of task order “value” with the new modification; new cumulative total amount of task order “funding” with new modification (insert additional rows as needed).
	SECTION 5:  MODIFICATIONS

	Mod
	Purpose of Modification
	Date Issued
	Modification to TO Value 
	Modification to TO Funding

	Award 
	[Initial Award Value & Funding]
	[ddmmmyyyy]
	[$x,xxx,xxx]
	[$x,xxx,xxx]

	Mod P0001
	[Administrative to provide the  DD254]
	[ddmmmyyyy]
	N/A
	N/A

	Mod P0002
	[Add $2,000,000 funding to Incrementally fund base year]
	[ddmmmyyyy]
	[$x,xxx,xxx]
	[$x,xxx,xxx]

	Total
	
	
	[$x,xxx,xxx]
	[$x,xxx,xxx]



SECTION 6: MODIFICATIONS IN PROGRESS  
Provide narrative description of any contract modification in progress and estimated date of completion (insert additional rows as needed).
	SECTION 6: MODIFICATIONS IN PROGRESS

	Reason for Modification
	Expected Date

	75% expended on CLIN0001
	[ddmmmyyyy]



SECTION 7: CONTRACT FUNDING STATUS THRU [ddmmmyyyy]
By CLIN/SLIN, enter cumulative amount currently funded, total cumulative amount invoiced, remaining funds, percent expended, and charges not yet invoiced (insert additional columns and rows as needed).
· Total Amt Invoiced: It is comprised of past invoices and invoice for the month of this report. 
· Charges Not Yet Invoiced:  Outstanding liabilities that have not been invoiced. Examples include subcontractors and outstanding ODC purchases.
· Funds Remaining = Amt Currently Funded-Total Amt Invoiced-Charges Not yet Invoiced.
· Percent Expended = Funds Remaining divided by Amount Currently Funded.
· The Ceiling and Charges Not Yet invoiced can be either at CLIN Level or SLIN Level depending on available data.
	SECTION 7:  CONTRACT FUNDING STATUS THRU [DDMMMYYYY]

	CLIN/SLIN 
	CEILING 
	AMT CURRENTLY FUNDED
	TOTAL AMT INVOICED
	FUNDS REMAINING
	PERCENT EXPENDED
	CHARGES NOT YET INVOICED

	CLIN 0001AA 
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	X%
	NONE

	CLIN 0001AB 
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	X%
	NONE

	TOTAL FOR 0001 
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	X%
	NONE

	CLIN 0005AA 
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	X%
	[$X,XXX,XXX]

	CLIN 0005AC 
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	X%
	NONE

	TOTAL FOR 0005 
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	X%
	[$X,XXX,XXX]

	TOTAL OF CLINS 
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	[$X,XXX,XXX]
	X%
	[$X,XXX,XXX]



SECTION 8: PLANNED/DELIVERED HOURS  
By CLIN (and SLIN where required by the COR), enter total negotiated hours at award, percent of hours expended to date, percent of hours delivered, and forecasted hours (insert additional columns and rows as needed).
	SECTION 8:  HOURS EXPENDED (If Applicable)

	CLIN
	Negotiated Hours
	Expended hours
	Percent Expended

	CLIN 0001
	[xx]
	[xx]
	[xx.x%]

	CLIN 0002
	[xx]
	
	[xx.x%]

	
	
	
	



SECTION 9: SCHEDULED COMPLETION  
Provide Task Order Deliverable in accordance with contract PWS or SOW.
	SECTION 9: STATUS OF DELIVERABLES

	Deliverable 
	Description 
	Due Date/Frequency
	Status

	
	
	[ddmmmyyyy]
	[Submitted (On-time/Late)]

	
	
	[ddmmmyyyy]
	[Not Submitted: (Late)]

	
	
	[daily/weekly]
	






SECTION 10: ISSUES  
Insert additional rows as needed, and number sequentially. 
	SECTION 10: ISSUES

	Issue #
	Issue Description 
	Proposed resolution 
	Accountable Party
	Expected Resolution Date

	1
	
	
	
	[ddmmmyyyy]

	2
	
	
	
	[ddmmmyyyy]



SECTION 11:  RISKS  
Provide narrative description of risk identify high, medium or low probability of each risk happening; the high, medium or low impact of the risk happening; and a summary of mitigation strategy(ies) to mitigate occurrence of the risk.  Insert additional rows as needed.
	SECTION 11: RISKS

	Risk #
	Risk Description (include probability and impact)
	Proposed Mitigation/Resolution
	Accountable Party
	Resolution Date

	1
	
	
	
	[ddmmmyyyy]

	2
	
	
	
	[ddmmmyyyy]

	3
	
	
	
	[ddmmmyyyy]



SECTION 12: SPECIFIC ACCOMPLISHMENTS  
	SECTION 12: SPECIFIC ACCOMPLISHMENTS  (for this reporting period) 

	[enter specific accomplishments for this month report period.]


SECTION 13:  INVENTORY LISTING OF SUPPORTED EQUIPMENT, IF REQUIRED  
[bookmark: _GoBack]If required, provide narrative description of equipment Contractor purchased or hand receipted from the government; associated serial number; location of equipment; and current operational status, including name of “Hand Receipt” transfer.
	SECTION 13: Inventory listing of supported equipment, if required (Contractor purchased or hand receipted from the government)

	Description
	Serial Number
	Location
	Status

	
	
	
	[Operational/Non-Operational] or [Hand Receipt transferred to (name).]



SECTION 14: ADDITIONAL INFORMATION AS REQUESTED BY SPECIFIC CONTRACT/TASK ORDER  
	SECTION 14: ADDITIONAL INFORMATION AS REQUESTED BY SPECIFIC TASK ORDER

	[add information that is requested at the task order level that is not requested in this report.]
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