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E-SITE Proposal Price Report (PPR) Introduction & Quick Reference

Links / Locations:
· SITE/E-SITE Website: www.siteidiq.gov
· SharePoint (Home): https://sharepoint.siteidiq.gov/ 
· SharePoint (E-SITE): https://sharepoint.siteidiq.gov/E-SITE/SitePages/Home.aspx
· PPR Template location: E-SITE Reference Library (www.siteidiq.gov/ESITE/ESITE_reference.aspx)
· PPR User Guide location: E-SITE Reference Library (www.siteidiq.gov/ESITE/ESITE_reference.aspx)
· E-SITE PPR Upload: https://sharepoint.siteidiq.gov/E-SITE/Lists/ESITE%20Import%20PPR/AllItems.aspx
· E-SITE PPR Validation: https://sharepoint.siteidiq.gov/E-SITE/_layouts/ESITEImports/ImportWorkSpacePPR.aspx
· Request access to SharePoint at www.siteidiq.gov (“Request Access” button)

Instructions & Guidance:
STORMS is a key part of both the official proposal submission process and the Government evaluation process. It will be included as a requirement for a valid proposal response in Task Order RFP documents/sections where appropriate – for example, in sections like “Instructions to Offerors” and “Evaluation Criteria”. 
Offerors will use the E-SITE SharePoint (https://sharepoint.siteidiq.gov/) to submit PPRs. If you have not already done so, you can request access to SharePoint at www.siteidiq.gov (“Request Access” button).
The PPR Template contains the full list of approved:
· E-SITE Labor Categories
· IDIQ/Contract Periods (aka Ordering Periods)
· Task Order Periods
· Price Groups
· Non-Labor Expense Types
· Contract Types
Offerors must use only the approved names/items listed in the PPR Template when submitting PPRs. This includes exact spelling, punctuation, spacing, etc. Dropdown menus are provided in the PPR Template to assist with this. Submission of invalid data will cause the PPR to be rejected. Consult the User Guide for detailed instructions.
The PPR User Guide contains instructions on how to use SharePoint to upload, validate, correct, download, and submit PPRs. The PPR User Guide also explains STORMS processing rules, and how data is validated. Offerors should become familiar with these rules to reduce unnecessary rework and/or proposal submission delays.
The E-SITE PMO is the official POC for any questions or issues during PPR submission or validation. When possible, Offerors should contact the assigned Portfolio Manager for the RFP/Task Order. Any member of the E-SITE PMO can direct the Offeror to the appropriate Portfolio Manager. 
Offerors should notify the E-SITE PMO and the Contract Specialist (or designated POC) immediately if there are any issues the Offeror believes are preventing the Offeror from submitting an accurate, complete PPR. For example, let’s say the RFP contains CLIN 0001 for Option 2 Labor. Upon the Offeror uploading the PPR, the Offeror receives an error stating that CLIN 0001 does not exist on the contract. The Offeror should notify the E-SITE PMO and Contract Specialist (or designated POC) of this discrepancy for immediate correction. This should only occur after the Offeror has verified that the PPR is free of data/clerical errors (e.g. that the CLIN was not entered as ‘1’ or ‘001’ rather than the correct ‘0001’).
For technical assistance, Offerors should contact the STORMS helpdesk at help@siteidiq.gov. Login issues can usually be resolved by resetting your password; this can be done by the User at www.siteidiq.gov (“Reset Password” button). Contact the STORMS helpdesk if access issues persist after attempting a password reset.

Common Issues / Troubleshooting:
The following are common issues/areas of confusion, along with their root causes and solutions. Offerors should become familiar with these issues, in order to avoid them and reduce unnecessary rework. Portfolio Managers and/or the STORMS helpdesk should be engaged where appropriate – i.e. for more complex errors – and/or if issues persist.
	Problem (STORMS Error Message)
	Possible Cause(s)
	Solution(s)

	File does not upload properly

(This is usually accompanied by a RED error message on the screen, and/or an email notifying the User of the failed upload.)
	Missing either (or both) of the required worksheets, or one/both of the sheets is named incorrectly. 
	Uploaded PPR file MUST contain – at minimum – two sheets, titled TO_Labor and TO_Non-Labor (exactly like this, with underscores, no extra spaces, etc.). Offeror needs to resubmit PPR accordingly.

	
	File too large – this can happen if the Offeror has included extra worksheets, especially things like tables, charts, etc. 
	Offerors are allowed to include this extra information, but may need to make a copy of the PPR without it in order to upload and validate. 
Offerors should then add the additional worksheets back in prior to final Cost Volume submission, if desired.

	
	Alternately, if the PPR is for a very large task order, the two calculated columns (Column L and Column M) in the template may cause this. 
	As above, the two calculated columns can be removed for the upload/validation steps. 
As above, these sheets should be added back in prior to final Cost Volume submission.

	
	Missing a required Column, or one or more Column(s) is named incorrectly.
	All of the Columns in the PPR template must be included, and must not be renamed. Additional Columns can be added, but none can be deleted. Offeror needs to resubmit PPR accordingly.

	
	Blank (or incorrect) Row 1 and/or Column A
	The first Row in each worksheet (TO_Labor and TO_Non-Labor) must be the (gray) Header Row with the predefined Column names (Contract, TaskOrder, TaskPeriod, etc.). The first Column in each worksheet must be the Column titled Contract.

	Errors in Columns:
· Contract
· Task Order

Ex. 1: “ERROR: The PPR contains multiple Task Order [or Contract] numbers…”
Ex. 2: “ERROR: Enter the solicitation number for the Task Order”
Ex. 3: “ERROR: Enter the Prime E-SITE IDIQ contract number”
	Errors here are usually due to one of the following issues:
1. Multiple different Contract or Task Order numbers in the same PPR. [See Example 1 to the left.]
2. Invalid Contract or Task Order number. [See Examples 2 & 3.]
3. STORMS data entry error.*
	PPRs must only contain (1) Contract number – this is the Offeror’s IDIQ contract number, in the format HHM402-15-D-00XX.
PPRs must also only contain (1) Task Order/Solicitation number; this should match the number listed in the RFP, and will likely be in a similar format: e.g. HHM402-16-R-XXXX.
Issue #3 should be discussed with the Task Order Portfolio Manager for reconciliation. 

	Errors in Columns:
· Labor Category
· Price Group
· Task Period
· IDIQ Period
· Type (referring to Non-Labor Type)
· Contract Type
· CLIN
Ex. 1: “ERROR: Must exactly match spelling of IDIQ Category…”
	The vast majority of the errors in these fields is due to invalid data and/or overriding cell validation in the template. For example, misspelled, improperly formatted (spaces, punctuation, etc.), or unapproved items (e.g. labor category not in the list of 132 E-SITE Labor Categories).
	Offeror must use PPR Template (including dropdown menus and other validation) and follow User Guide. All data must EXACTLY match data in the Template. I.e. “Option 1” is correct; “Option Year 1,” “OY1,” “Option1,” “Option – 1,” etc. will all cause errors. Ditto for Labor Categories and other fields.

	Errors in Columns: 
· Task Period
· CLIN

Ex. 1: “ERROR: Enter a valid period according to solicitation.”
Ex. 2: “ERROR: Enter a valid CLIN number in the Contract.”
	If typos and unapproved items have been ruled out (see above), a User may still see a valid Task Period or CLIN being rejected. Usually this indicates that the information may not have been entered in STORMS.
	Contact the Portfolio Manager for your RFP/Task Order, who can verify if the data is correct in STORMS. Once entered or corrected, these errors should go away and the PPR will validate (no need to resubmit). 

	Errors in Labor Category, Price Group, and Hourly Rate combined
[bookmark: _GoBack]Ex. 1: “ERROR: Labor Category does not exist in this CLIN or PriceGroup”
	E-SITE Offerors were required to provide price quotes to a standard set of E-SITE Labor Category and Group/Location combinations – rather than a rate for every possible combination. For example, there are approved IDIQ-level rates for every Labor Category in Group 3 and Group 7, across all five IDIQ periods (Base through Option 4). However, other Price Groups only have approved IDIQ ceiling rates for *some* Categories. 
Thus, an error might occur if a solicitation calls for work to be performed outside these “original” locations, or by a different set of personnel/labor mix (or both). 
	See the IDIQ ceiling rates instructions below. Portfolio Manager and Offeror should work with Contracting Specialist/Officer to resolve. If Contracting approves the use of a Labor Category that was not proposed (i.e. not priced) at the IDIQ level, Portfolio Manager can submit the PPR on the Offeror’s behalf. (Offeror will be unable to do it since it has errors.) The “new” Labor Category and rate – if approved and the Offeror wins the Task Order – will only be valid for *that* Task Order – NOT for other Task Orders or at the IDIQ level. (Others must be negotiated separately.)

	Labor rate too high (“exceeds IDIQ rate”)
	Labor rate proposed exceeds the rate for that Group, IDIQ Period, etc., as agreed to at the IDIQ level.
	For non-Cost contracts (T&M, FFP, LH), Offeror will need to reduce the proposed rate to equal or below the Contract ceiling rate.



image1.png




image2.png




