[bookmark: _GoBack]Instructions for completing Section 8 (Staffing Status) of the Contractor Activity Report
By Task Order, enter total number of on-board FTEs, the number of vacant positions, the percentage of fully staffed positions, number of FTEs awaiting INDOC, number of Nomination Packages submitted, and the date by which the task order is projected to be fully staffed. 
· (a)# of FTEs Allocated on Contract = (b)Total # of Currently On-Board + (c)# of Currently Vacant Positions + (e)# of FTEs Currently Awaiting INDOC + (f)# of Nom Packages Currently Awaiting Processing
· (b)Total # of Currently On-Board = Currently staffed positions
· (c)# of Currently Vacant Positions = (a)# of FTEs Allocated on Contract – (b)Total # of Currently On-Board
· (d)% Fully Staffed = (b)Total # of Currently On-Board / (a)# of FTEs Allocated on Contract
· (e)# of FTEs Currently Awaiting INDOC = (c)# of Currently Vacant Positions – (f)# of Nom Packages Currently Awaiting Processing
· (f)# of Nom Packages Currently Awaiting Processing = (c)# of Currently Vacant Positions – (e)# of FTEs Currently Awaiting INDOC
· (g)Projected Date for Full Staffing (If Applicable) = Date When Full Staffing is Projected


