CONTRACT ACTIVITY REPORT
[VENDOR NAME]
	MONTHLY REPORT 

	Task order name: [task order name]

	Contract number: [contract number]

	Date: [ddmmmyyyy] (Date of Report)

	Reporting period: [ddmmmyyyy- ddmmmyyy]



	[bookmark: _Hlk275249178]DESCRIPTION OF WORK BEING PERFORMED

	[brief general description of work being performed]



	TASK ORDER POINTS OF CONTACT

	Contracting Officer (CO)
	Address
	Phone Number
	Email

	[CO Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[CO email address]

	Contracting Officer Representative (COR)/Alternate COR Name
	Address
	Phone Number
	Email

	[COR Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[COR email address]

	[ACOR Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[ACOR email address]

	[ACOR Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[ACOR email address]

	Government Project Manager
	Address
	Phone Number
	Email

	[Government PM Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[GovPM email address]

	Contractor Project Manager
	Address
	Phone Number
	Email

	[Contractor PM Name]

	[Street Address]
[City, State  Zip Code]
	[xxx-xxx-xxxx]
	[CntrPM email address]



	SUPPORTED SITES

	[Site name and location]

	[Site name and location]



	TOTAL NEGOTIATED VALUE (BASE AND ALL OPTION PERIODS)

	Base/Option
	Period of Performance
	CLIN 0001 
	CLIN 0002
	CLIN 0003 
	CLIN 0004 
	CLIN 0005 
	Total

	Base
	[ddmmmyyyy]- [ddmmmyyyy]
	[$x,xxx,xxx]
	
	
	
	[$x,xxx,xxx]
	[$x,xxx,xxx]

	Option 1
	[ddmmmyyyy]- [ddmmmyyyy]
	[$x,xxx,xxx]
	
	
	
	[$x,xxx,xxx]
	[$x,xxx,xxx]

	Option 2
	[ddmmmyyyy]- [ddmmmyyyy]
	[$x,xxx,xxx]
	
	
	
	[$x,xxx,xxx]
	[$x,xxx,xxx]

	TOTAL
	[$x,xxx,xxx]
	
	
	
	[$x,xxx,xxx]
	[$x,xxx,xxx]



	MODIFICATIONS

	[bookmark: OLE_LINK1]Mod
	Purpose of Modification
	Date Issued
	Modification to TO Value 
	Modification to TO Funding
	Incremental-Funding Through

	Base TO Contract
	Awards & incrementally fund base year
	[ddmmmyyyy]
	[$x,xxx,xxx]
	[$x,xxx,xxx]
	[ddmmmyyyy]

	Mod P0001
	Administrative to provide the  DD254
	[ddmmmyyyy]
	N/A
	N/A
	

	Mod P0002
	Add $2,000,000 funding to Incrementally fund base year
	[ddmmmyyyy]
	[$x,xxx,xxx]
	[$x,xxx,xxx]
	



	MODIFICATIONS IN PROGRESS

	Purpose of Modification
	Expected Date

	Incrementally Fund CLIN 0001
	[ddmmmyyyy]

	
	



	CONTRACT FUNDING STATUS THRU [ddmmmyyyy]

	[bookmark: OLE_LINK4][bookmark: OLE_LINK5]CLIN
	Amt Currently Funded 
	Total Amt Invoiced
	Funds Remaining
	Percent Expended
	Charges Not Yet Invoiced

	CLIN 0001
	[$x,xxx,xxx]
	[$x,xxx,xxx]
	[$x,xxx,xxx]
	x%
	None

	CLIN 0005
	[$x,xxx,xxx]
	[$x,xxx,xxx]
	[$x,xxx,xxx]
	x%
	[$x,xxx,xxx]

	
	
	
	
	
	



	SCHEDULED COMPLETION

	Scheduled Completion Date
	Assessment

	[ddmmmyyyy]
	[vendor’s assessment of whether or not the performance is on schedule]



	ISSUES

	Issue #
	Issue Description 
	Proposed resolution 
	Resolution Date

	1
	
	
	[ddmmmyyyy]

	2
	
	
	[ddmmmyyyy]



	RISKS

	Risk #
	Risk Description
	Probability (H/M/L)
	Impact (H/M/L)
	Summary of Mitigation

	1
	
	[H=High
M=Medium
L=Low]
	[H=High
M=Medium
L=Low]
	

	2
	
	
	
	

	3
	
	
	
	



	STATUS OF DELIVERABLES

	Deliverable 
	Description 
	Due Date/Frequency
	Status

	
	
	[ddmmmyyyy]
	[Submitted (On-time/Late)]

	
	
	[ddmmmyyyy]
	[Not Submitted: (Late)]

	
	
	[daily/weekly]
	



	INVENTORY LISTING OF SUPPORTED EQUIPMENT, IF REQUIRED (Contractor purchased or hand receipted from the government)

	Description
	Serial Number
	Location
	Status

	
	
	
	[Operational/Non-Operational] or [Hand Receipt transferred to (name)]



	ADDITIONAL INFORMATION AS REQUESTED BY SPECIFIC TASK ORDER

	[add information that is requested at the task order level that is not requested in this report]



	DATE TASK ORDER CLOSED OUT
	[ddmmmyyyy] or [N/A]








	IDIQ ISSUE [ISSUE NAME 1] FOR SITE PMO RESOLUTION

	(U) Background
(U) Discussion
	

	(U) Bottom Line/Impact 
	

	(U) Mitigation 
	

	(U) Requested SITE PMO Action 
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